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ACT SAFELY IN
® THE WORKPLACE A
* |dentify dangers and hazards
¢ Reduce risks, understand
signage
e Take action in an emergency
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POSITIVE STEPS TO BUILDING
CONFIDENCE & SELF ESTEEM

Learn how to:

e Turn negatives into positives

e Ways to create good
impressions

e Let your confidence shine!?

BUDGETING SKILLS

Identify your spending attitudes
Understand the difference
between needs and wants, saving
& borrowing

Tips to make your money
go further .
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Learn how to:

BASIC FIRST AID

|dentify potential hazards ﬁ
Deal with common types of
injuries

Looks at safety in the home

Preventing an injury rl i

COMMUNICATION SKILLS

Recognise facial expressions
and body language

Use appropriate speech and
tone.

Improve listening skills.

MATHS FOR EVERYDAY LIFE

Have fun with numbers

Apply maths to every day life;
courses on Garden Design,
Stocktaking & Fashion Design
Basic money awareness
Increase confidence

INTRODUCTION TO COMPUTER

SECURITY & IT SUPPORT

e Tailored to suit individual =
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needs of the learner. [F%%
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e Understand the language

* Protect against viruses ;;
* How to spot scams

e Develop confidence and skills

SKILLS TOWARDS EMPLOYMENT

‘ Look at preparing:

e Anup to date CV

e Relevant accompanying letters

e Prepare for an interview
(confidence, communication,
hygiene, clothing etc).

LEARNING & DEVELOPMENT

Achieving a new skill
Personal awareness
Creating decorative items
Calligraphy Y
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